
[image: image4.jpg]A\arriott

NEW YORK MARQUIS





THE NATIONAL MODEL UNITED NATIONS 2012 CONFERENCE
Letter of Guarantee

“Incidental Charges”
I, 

          , as Faculty Advisor/Head Delegate for 






, guarantee

                                       (name of school)

on their behalf that any incidental charges not paid for by our students will be paid for

by 



 before

                                        (name of school)

our student’s departure.

Signature of Authorization



Date

Please mail or fax all forms with credit card authorization, check or money order to:
New York Marriott Marquis

1535 Broadway

New York, NY 10036
Attn:  Group Reservations

Tel:  (212) 930-7662
Fax: (212) 704-8926
NOTE:  
All Credit Card Numbers must be faxed.
Due to new PCI Compliance laws, it is illegal to accept credit cards via email.  


Any credit card received via email will be invalid.  

If you are unable to fax this form please email nmun12@marriott.com for alternative options.
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THE NATIONAL MODEL UNITED NATIONS 2012 CONFERENCE
GROUP HOTEL REGISTRATION FORMS
This form must be typed or printed neatly
School:








Group Leader: 

Cell Phone




School Address: __________________________________________________





(Street)

 (City)        
               (State)                                  (Zip)

Home Phone:  (
    )
 
School Phone:  (         )            



Fax:  (          )
E-mail:




 

Arrival Date:  
Departure Date:  





Group Room Block:
**Please fill out your estimated amount of room nights you need per night.  This should then be reflected on your rooming list (p.11). 
	PRIVATE 

DAYS OF WEEK
	Fri
	Sat
	Sun
	Mon
	Tue
	Wed
	Thurs
	Fri
	Sat
	Sun
	Mon

	DATES
	3/30
	3/31
	4/1
	4/2
	4/3
	4/4
	4/5
	4/6
	4/7
	4/8
	4/9

	 Exact Number of Rooms Needed
	
	
	
	
	
	
	
	
	
	
	


Arrival Date:_______________  

Departure Date: ____________
We strongly advise that you do NOT make your flight or transportation arrangements before receiving
 your hotel confirmation
Please use the form on page 11 to send all rooming lists.

Use the same form (page 11) to send changes to the rooming list.

Send to nmun12@marriott.com and indicate your SCHOOL NAME in the email
GROUP HOTEL REGISTRATION FORMS CONTINUED……..
Tax Exempt

(PLEASE CIRCLE ONE):         Yes
No  


**These forms must be sent with your rooming list and deposit information**

PAYMENT PROCEDURES

The hotel will accept the following forms of payment:  American Express, Visa, Master Card, Discover Card, Diner’s Club, Wire Transfers or certified check.  

The hotel requires full pre-payment no later than Monday, March 5, 2012 to confirm reservations.  No checks will be accepted for payment upon arrival.  If the advance full pre-payment poses a hardship, please contact the Marriott, via email at nmun11@marriott.com to make arrangements immediately.   

If you are paying with a credit card, kindly complete the credit card authorization form and fax it to Group Reservations by Monday, March 5, 2012.  There are fees for all Wire Transfers, please check with your bank prior to making any and all wire transfers.  A deposit of $1,000.00 is due when submitting this form.

********NOTE: PURCHASE ORDERS ARE NOT ACCEPTED*******
No exceptions will be made

PLEASE CIRCLE YOUR FORM OF PAYMENT (AND FOLLOW INSTRUCTIONS)

CHECK
CREDIT CARD


WIRE TRANSFER
Mail payment to:
Fill out attached authorization

Read instructions p. 16
York Marriott Marquis
form and mail or fax. Please 

On Memo line of wire

1535 Broadway
do not email this form.


transfer note: NMUN12
New York, NY 10036
Fax: (212) 704-8926
Attn: Group Reservations

Please sign to indicate you have read and consent safety guidelines and other policies on page twelve and return this page to nmun12@marriott.com or via fax at (212) 704-8926.
_______________________________

​​______________

Name of School Representative


Date
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THE NATIONAL MODEL UN 2012 CONFERENCE GROUP ROOM BLOCK FORMS
	SCHOOL:                                                            

	GROUP LEADER:
	CELL PHONE:

	ARRIVAL DATE                                                      DEPARTURE DATE

	FORM SUBMITTED DATE:


**THIS FORM MUST BE RETURNED WITH DEPOSIT OF $1,000.00**

** Room changes will NOT be accepted upon check-in**
Please send all rooming lists and changes prior to arrival to nmun12@marriott.com and indicate your SCHOOL NAME in the email to expedite the process.
Please make copies of this page if you have more names
	ROOM #1
	
	ROOM #4

	1)


	
	1)



	2)


	
	2)



	3)


	
	3)



	4)


	
	4)



	Confirmation # 


	
	Confirmation #
	
	


	ROOM #2
	
	ROOM #5

	1)


	
	1)



	2)


	
	2)



	3)


	
	3)



	4)


	
	4)



	Confirmation #

	
	Confirmation #
	


	ROOM #3
	
	ROOM #6

	1)


	
	1)



	2)


	
	2)



	3)


	
	3)



	4)


	
	4)



	Confirmation #

	
	Confirmation #
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HOTEL POLICIES AND SAFETY GUIDELINES- CODE OF CONDUCT
Faculty Advisor /Head Delegate:

Please take the time to review these guidelines with your delegation.  We value your continued support of the NY Marriott Marquis and request your assistance in making the stay of all of our guests comfortable.  
After reviewing the form, please sign and return the form by fax (212) -704-8926 or email, nmun12@marriott.com with your housing requests as an indication that you have reviewed these policies. 

· For safety reasons, congregating in large groups, especially near guest elevators and/or the 8th Floor Lobby is not permitted, nor is sitting or lying down on the lobby floor, public space or guest room hallways.  

· No outside food or beverages may be brought into the hotel’s public space or food and beverage outlets. 
· No more than four (4) guests are permitted to stay in a guest room.  If more than four (4) guests are found sleeping in a room, the result may be dismissal from the hotel. 
· No roll-away beds or fridges are permitted in king-bedded and double-bedded rooms.
· In consideration of other hotel guests, it is the responsibility of the faculty advisor/head delegate to prevent members of their delegation from making excessive noise in guest rooms and corridors. 

· Please keep rooms tidy.  Excess physical damage and trash will result in a cleaning fee billed directly to the sponsoring university / organization. 

· Housekeeping service is between the hours of 8am – 3pm only.  After those hours, your room will not be cleaned until the following day.  Please do not call housekeeping and request service.
· Any physical damage to hotel property, or removing of hotel property from guest rooms or any hotel area, is NOT acceptable.
· In New York it is illegal to drink alcoholic beverages if you are under the age of 21.  It is also illegal to serve alcohol to anyone under the age of 21.  Any infraction of this law will be dealt with by the NYC Police Department and may be followed by immediate eviction. 
· Please note due to New York State Law the entire NY Marriott Marquis is Non-Smoking.  NO smoking is permitted in the public areas, restaurants or individual guestrooms.  Evidence of smoking in guestrooms will incur additional charges upon check out.

· Access to the back of the house elevators and hallways is strictly prohibited, unless directed by a hotel associate.

· Hotel policies do not permit alcohol to be brought on property and into guest rooms. 
Each faculty advisor/head delegate is responsible for the behavior or their individual group members. I understand that violations of the above guidelines will not be accepted, and may result in dismissal from the hotel. 

Signature


Name of Group Leader/Faculty Advisor – School

Date 

Please sign and return the form by fax (212) -704-8926 or email, nmun12@marriott.com with your housing requests as an indication that you have reviewed these policies.
