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	Name:
	E-mail:

	Current Address and Phone:
	Permanent Address and Phone:

	
	

	
	

	
	

	Current Address Until: _______/_______/_______                                  
Prior Number of years on NMUN staff: _________

	School & Major/Concentration (Undergrad or Grad):

	Current Employer (if applicable):


	Graduation Date (if applicable):

	Job Title (if applicable):


	Applying for:  (If interested in more than one position, please rank preferences)
____ USG (10)
____ USG-CS (2)
____ Special Events Coordinator  (1)   ____ Chief of Staff /Asst. Chief of Staff (2-3)

	Special Interests or Expertise (e.g., economics, human rights, regional interest, etc.):


	Preferred Conference Venue (if applicable):         



PLEASE SUBMIT THE FOLLOWING:
1. Write a cover letter that (in no more than three pages):
· Includes your reasons for applying for the volunteer staff position(s) of your choice and describe what you feel would be your most important contribution;
· Lists any mentoring and/or leadership experience you may have; 
· Offers area-specific suggestions you have to further improve NMUN, such as committee ideas or training suggestions for USGs,  communication, or  teambuilding suggestions for assistant chiefs of staff, etc.;
· Addresses how you will manage your deadlines and work with a staff to manage department ones you help set (e.g., what will you do if you can’t meet a deadline?);
· Gives the names and contact information for two or three references.  At least one should by a non-NMUN volunteer.
2. Your current résumé (no more than two pages) that highlights your experiences, special skills and/or unique characteristics.  List any prior model United Nations experience you have.  Please detail countries represented and committees simulated as a delegate, as well as any experiences as chair, rapporteur, or conference staff.
3. If applying for a substantive USG position, please submit a writing sample, with footnoted citations, of no more than three to five pages with your application.  For all writing samples, please indicate at the beginning of the sample: for what purpose and the date (month/year) it was written.
How to submit your application:  
· Combine the above into one electronic document and send via e-mail to applications@nmun.org; 
· PUT YOUR NAME IN THE SUBJECT LINE & carbon copy (cc:) yourself on the message to confirm delivery.
DEADLINE:  Your application must be received no later than 15 May.  Applicants will be notified by early June if selected.  
FINANCIAL & TIME CONSIDERATIONS:  
· Volunteers should be available to attend the 2012 NMUN on 1 – 5 April (Sheraton) or 3 – 7 April (Marriott), as well as training time, including fall training (scheduled for 30 Sept. – 2 Oct.);
· Shared lodging and air transportation are paid by the NCCA (up to certain maximums).
Senior Staff Positions & Descriptions
The National Model United Nations Conference is Sponsored by the NCCA
under-secretaries-general:
There are typically six Under-Secretaries-General per venue (USG), one for each department: General Assembly, ECOSOC, Peace& Security, Specialized Agencies, IGOs, and Conference Services.  There is one of each of these positions at each venue.
Substantive USGs work with Directors and Assistant Directors (ADs) on the writing and editing of the background guides within the deadlines set by the Secretary-General (SG) and the Directors-General (DGs).  They are expected to help suggest committees and topic areas and be aware of the rules of procedure for committees in their department.  They must keep in contact with their Directors, ADs, and the SG/DG.  At both fall training and at the conference, they help train the staff.  They are responsible for the substantive affairs of their department.
The USG for Conference Services works closely with the Network Manager, Office Manager, and Administrative Assistants (AAs) to build a conference service team.  In advance of the conference, this USG coordinates vendors and contracts along with the NCCA Executive Director and Associate Director.  At NMUN, this individual is responsible for the computer center, copiers, T-shirt sales, etc.  This administrative department is the backbone of the conference.
Assistant Secretary-GeneraL/SPECIAL EVENTS COORDINATOR:
This role continues to evolve.  In addition to primary responsibility for the NMUN Delegate Seminars, this individual will likely also have responsibilities with coordination with the United Nations for facilities use as well as work with the NMUN Opportunity Fair.  The reporting structure will be to the NMUN Secretary-General, the NCCA/NMUN Executive Director and Associate Director.
CHIEFS OF STAFF AND/OR ASSISTANT CHIEFS OF STAFF:
The Chief of Staff (COS) takes on additional conference logistics coordinating responsibilities for both sessions.  Many of the traditional COS roles (e.g., newsletters, communication, staff cohesiveness, amenities, etc.), are the responsibility of a single individual at each venue.  These are critical positions to the health and well-being of the staff before and during NMUN.  There may be two separate chiefs of staff (one per venue) or a single chief of staff with an assistant at each venue.
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